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REQUEST FOR COPIES 

 

CUSTOMER (Please Print) ___________________________________________________________ 

Address  ________________________________________________________________________ 

Phone  ______________________________ Fax ________________________________ 

Email  ________________________________________________________________________ 

Civil Cause # ________________________Criminal Cause # ________________________________ 

Name of Plaintiff _________________________________________________________________ 

Name of Defendant _________________________________________________________________ 

Date of Document _________________________________________________________________ 

Document(s) being requested __________________________________________________________ 

If you do NOT know the cause number, there will be a $5.00 researching fee.  The fee for 
copies/certified copies is $1.00 per page.  Faxed copies cannot be certified. 

Please send a self addressed/stamped envelope for return mailing. 

  

Kathy Kent 
 

District Clerk 
 


